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COMMISSION INTERNATIONALE 
de VOL LIBRE

Avenue Mon Repos 24, 1005 Lausanne, Switzerland
BID TO HOST CIVL PLENARY, 2011
NAC : ...................................................................................................................
Proposed place for Plenary
 : ........................................


Preferred dates of Plenary
 : 


Locations

1. Name of Conference Hotel ..........................................................................

2. Which events will take place in the Conference Hotel ?

· Plenary Session 


· Pre-Plenary Sub-Committee Meetings 


3. If not held in Conference Hotel, where will the above events be held ?

4. How far are these venues from the Conference Hotel ?

5. What is the method of transportation between these venues ? 
...
Information and Registration

6. A website with all necessary information for delegates will be set up at ....... 


....................................................................................................
7. Online registration for delegates and other attendees will be available :  Yes/No
Plenary Session Room :

8. Capacity (number seated at tables in classroom format)    ..........


9. We confirm that the following audio-visual equipment be available :

· Microphones (for Bureau and floor) 

yes / no
· Projector (beamer) for Powerpoint and large screen 
yes / no
· Equipment for recording proceeding

  yes / no
Secretariat Facilities

10. Will the following be available for FAI/CIVL use (IR 3.3) ?

· Photocopier 
yes / no
· Computer with printer
yes / no
· Telephone and fax lines 
yes / no
· Wifi Internet access 
yes / no
Other Events

11. Any other benefits do you propose to arrange for the delegates  

· Lunches : 
(state which days)



· Dinners / Receptions : 
(give details)

· For the amount of .............  per person the following will be offered during the         conference: 

· Coffee breaks 
yes / no
· Airport transfers 
yes / no 
Finance

12. Will items listed in paragraph 11 and wifi internet access be free of cost to the delegates? If not, state costs for each one.                        
13. We acknowledge that it will be our responsibility as Plenary Organiser to fund in full travel and subsistence costs of one FAI staff member (IR 3.3)

Hotel Accommodation

14. Indicate prices for hotels (in Euros or USD) :




Single room
Double room  
· Conference hotel     
          
 

· Medium price hotel   . 

· Budget hotel         
15. Are these hotel prices guaranteed ?

Organisation

16. Who will be the person
 responsible for the organisation of the Plenary ? 


Other information :

17. What is your reason for bidding for the 2011 Plenary ?


.........................................................................................................................
18. What is the latest acceptable date for you to receive confirmation of the firm award of the Conference to your country?   
19. Any other relevant information ?


Date .......................................
Signed      


Please return this completed bid document to the CIVL Secretary (louise.JOSELYN@wanadoo.fr) by 

22 January 2010 
� Specify: City, County/State/Province and Country.


� Actual dates will be decided by the CIVL President in accordance with FAI By-Law 5.6.1.


� Give name, position in NAC or federation/national governing body, telephone number and email details.
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